
 
1206 SNYDER'S ROAD WEST, BADEN, ONTARIO N3A 1A4  
TELEPHONE: 519-634-5441 FAX: 519-634-5469  

Dear Parent/Guardian,   

The co-operative education program in which students are enrolled in at Waterloo-Oxford has both an 
in-school and out-of-school component. The in-school component comprises a pre-placement period of 
approximately 3-4 weeks at the beginning of the semester and integration days every other Monday once 
the placement is underway.   

Due to the structure of the co-operative education program, the in-school component is offered once in the 
morning and then again in the afternoon. This system serves the needs of students earning two 
co-operative education credits but would be redundant for those students in the four-credit program. To 
address this issue, the co-operative education department recommends the following:   

Any student, who is enrolled in the 4 credit option is scheduled to attend the pre-placement  and 
integration classes during the morning blocks A & B, this semester, therefore:   

• During the pre-placement phase of the program, and during the integration days each student  is not  
expected to be at school for the afternoon blocks C & D, unless otherwise directed by their co-op  
teacher. They may work independently at home or arrangements can be made with the teacher or  
administration for the student to have an assigned space in the school during this time.   

• At the discretion of the co-op teacher, each student will be required to attend co-op class during the  
afternoon blocks C & D, for special events or if they have work that is overdue.   

Rest assured that students in the 4 credit program will not be missing any curriculum content or receive 
academic penalties for not being in a class during blocks C & D, provided they attend the classes to which 
they have been assigned during the morning.   

By signing and returning this form, you will be giving permission to have the student work independently as 
suggested during blocks C & D of the pre-placement period and integration days with the  understanding that 
the co-op teacher may override this privilege. If you have any questions, please contact your assigned co-op 
teacher. 

 
Mr. Wicken - 519-634-5441 Ext. 5690 - craig_wicken@wrdsb.ca 

Mr. Albrecht - 519-634-5441 Ext.5839 - gavin_albrecht@wrdsb.ca  
Mr. Grilli - 519-634-5441 Ext. 5690 - john_grilli@wrdsb.ca  

Mrs. Rautenberg - 519-634-5441 Ext. 5839 - kimberly_rautenberg@wrdsb.ca  

           Please fill in and sign the form below:  
Having read the explanation above, I give (student name) ________________________________________ 
permission to be absent for blocks C & D for the pre-placement period and integration days as scheduled.   

Parent/Guardian Name (please print): _____________________________________________________ 

Parent/Guardian Signature: _____________________________________________________________ 

Date: ______________________________________________ 
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